LIVE YOUR DREAM AWARDS

EVENT CHECKLIST

You can use the checklist to ensure you have discussed important information with your recipient, so she
feels comfortable and prepared for the event celebrating her achievements.

Availability

| know our recipient’s availability and confirmed that she is available to attend our event.

Location

Our recipient is able to travel to our event or transportation has been arranged, or this

will be held virtually.

Children

| know what activities our recipient’s children like and/or childcare has been arranged.

Speaking

| understand what our recipient wants to share and how. | have confirmed the

pronunciation of her name and shared it with any speakers.

Additional Support

| learned what additional support would be most helpful to our recipient and have made

plans with my club to provide it.

Event Reminder

| contacted our recipient to remind her of the event details and to provide an overview of

what she can expect during the event.

© Soroptimist International of the Americas. Juy 2025.



	A Soroptimist Resource for clubs & members
	Important Deadlines and Checklist
	Club Chair Position Description
	Frequently Asked Questions
	Online Application System  - Frequently Asked Questions (US/CANADA CLUBS ONLY)
	How To: Recruit Applicants
	Use these customizable resources to help get you started with promoting the Live Your Dream Awards in your local community.
	Click on the resource below to download it onto your computer, so you can then edit and make them your own!
	Download the Live Your Dream Awards poster and add your club’s information:
	Download the Live Your Dream Awards logo to add it to any of your resources:

	Recruiting Tips
	Application Workshops
	US/Canada: Use the Live Your Dream Award application workshop template to help get you started or create your own using these photos.

	Budget Tips Worksheet
	Eligibility Checklist
	How To: Select Recipients
	Review our Eligibility Processing Guidelines to help walk you through how to assess an application’s eligibility. If an application is missing information or something is unclear, send the application back to the applicant and use the Canned Responses...
	Select Judges
	Contacting a Reference by E-Mail
	Contact ALL Applicants

	Judges Confidentiality Agreement
	Judges’ Evaluation Sheet
	How To: Honor Your Recipient
	Media Consent Form
	How To: Host A Successful Club Event
	Celebrating And Honoring Your Recipient Virtually
	Script For Presentation Of Club Award(s)
	Event Checklist
	Beyond A Cash Award
	How To: Reporting
	How To: Publicize The Award
	Download and customize these resources to help spread the word about the Live Your Dream Awards in your local community:
	Live Your Dream Award Speech
	10 Tips For Giving A Great Speech

	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off


