



SOROPTIMIST INTERNATIONAL OF THE AMERICAS

1709 Spruce Street
Philadelphia, PA 19103-6103, USA
(215) 893-9000 • Fax (215) 893-5200

DISBANDING A SOROPTIMIST CLUB (Form 202)
Instructions to disbanding club:  Once completed, return this form to headquarters and a copy will be provided to the region governor.  Collect and dispose of Soroptimist items such as club banner, member pins or other emblematic items (or send to headquarters).  Once disbanded, neither a club nor its members are entitled to the use of the Soroptimist name or registered marks.  
Federation Procedures, J. Disband Procedure reads:

1.
The Region Governor, in conjunction with the region membership chair, shall supervise the 


disbanding of a club and shall ensure that:

a. 
The club’s governing body pays, or makes provisions for payment of all the liabilities of the club.

b.
The club’s governing body disposes of the assets of the club to its own organization - Soroptimist International of the Americas.  In addition, the club may also make donations to other such organizations that support a similar mission of empowering women and girls that are organized and operated for charitable, scientific, literary, or educational purposes:

i.
For clubs in the United States, such organizations must qualify at the time as a tax exempt organization under Section 501(c)(3) of the IRS Code of the United States of America.

ii.
For clubs outside of the United States, such organizations should be of a charitable status or nature in the country where the club operates.  

c. 
No surplus funds are used for the private benefit of any person. 

d.
Form 202 - Disbanding a Soroptimist Club – is completed and sent to headquarters within 30 days of official disband date.  Clubs in the United States must include copies of IRS’ 501(c)(3) determination letter for any organizations that receives a donation from the club, excluding Soroptimist.

Soroptimist International of 





                Club # 



Region 




         has disbanded on: 




  
A. Reason for disband:

B.  Disposition of charter, membership pins, banner, etc.:

C.  Disposition of club funds: Please complete Disbanding Club – Disposition of Funds worksheet.
Club Representative: ________________________________
Date 













FOR HEADQUARTERS USE ONLY:

Region Governor Signature ______________________________ 
Date __________________________

SIA Staff Signature _____________________________
Date __________________________

EIN # (US clubs only): __________________________________
Revised August 2021
Soroptimist International of ________________________

Disbanding Club – Disposition of Funds

As part of the disband process, clubs must complete a full financial report, using the sample template below. In the top portion, indicate the closing balance of the club’s accounts. In the bottom portion, show how all of those funds were disbursed. Indicate any outstanding payments (liabilities) that were made as well as donations to other charities. (Clubs in the U.S. must submit an IRS determination letter for any organizations outside of SIA that received a disbursal to validate 501(c)3 status.)
Please fill out and adjust this template balance sheet as needed to show the complete final financials of the disbanding club.


Closing Balance
Ending Balance General Fund as of ___________




$
____________

Closed account transfers 







$
____________ (LIST CDs, project funds, etc. transferred)
1. 








$
____________

2.  








$
____________

Less Disbursals

Outstanding liabilities







$
(__________)

(LIST outstanding liabilities paid)

1 








$
(__________)

2 








$
(__________)

3.  








$
(__________)

Funds donated to SIA for federation-wide programs



$
(__________)

Funds donated to other charities
(List disbursals below – Clubs in the U.S. only: attach IRS determination letter for each entity)



1.








$
(__________)

2. 








$
(__________)

3. 








$
(__________)


Ending Balance as of ___________


















$
0.00

Club Treasurer Name:

Club Treasurer Signature:

