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1) Drug Safety Korea (https://nedrug.mfds.go.kr)
※ Menu path: Drug Safety Korea - E-Civil Service Application/Report – Permit To Bring 
In Narcotics For Self-treatment

1. How to Access

①

① Select “E-Civil Service Application/Report > Permit To Bring In Narcotics For Self-
treatment” in the menu.
- Go to Permit To Bring In Narcotics For Self-treatment.

① Select “Permit To Bring In Narcotics For Self-treatment” in the menu.
- Go to Permit To Bring In Narcotics For Self-treatment.

①

2) Drug Safety Korea’s English website (https://nedrug.mfds.go.kr/eng/index)
※ Menu path: Drug Safety Korea’s English website - Permit To Bring In Narcotics For Self-
treatment
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※ Menu path: E-Civil Service Application/Report – Permit To Bring In Narcotics For 
Self-treatment

2. Email Verification (1/4)

①

① Click the [Email verification] button at the bottom right of the login screen to go to the 
email verification page.

※ Click the FAQ button to display the FAQ pop-up.

※
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2. Email Verification (2/4)

⑤ An email notification window will be called up and the verification code will be sent to 
the email address you entered.
- Check the email with the subject “Ministry of Food and Drug Safety email verification 
code sent.”

②

①

③ ④

⑤

① Enter your email address and click the [Duplicate check] button.
② Read instructions for “Agreement to the refusal of submission” and “Personal 
information collection and use agreement” and check the boxes if you consent.
③ Enter the security code displayed on the screen.
④ Click the [Sending Verification Code] button.

User Manual



2. Email Verification (3/4)

①

① Enter the email verification code that was sent to you.
- The email verification code must be entered within 5 minutes. If the time limit is 
exceeded or the verification code is incorrect, the [Resend] button will be activated, 
allowing you to resend the verification code.
② Click the [Verification] button.

②

③

③ Click the OK button in the email verification completion notification to go to the 
password setting screen.
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2. Email Verification (4/4)

③ When you click OK on the password setup complete notification, you will be taken to 
the login page.

③

① Enter the password value to be set for the password, and then enter it again to 
confirm the password.
- At least 8 characters but not more than 16 characters, including uppercase letters, 
lowercase letters, numbers, and special characters (@#$%^&+=!).
② Click the [Password Setup] button.

①

②
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3. Login (1/3)

③

②

①

※ Menu path: E-Civil Service Application/Report – Permit To Bring In Narcotics For 
Self-treatment

① Enter your email and password.
② Enter the displayed security code.
③ Click the [Login] button to go to the list of applications for Permit To Bring In 
Narcotics For Self-treatment.
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3. Login (2/3)

③-2 When clicking or entering the URL, the password reset screen is displayed.
③-3 Enter the same password value for the password and password confirmation.
- At least 8 characters but not more than 16 characters, including uppercase letters, 

lowercase letters, numbers, and special characters (@#$%^&+=!).
③-4 Enter the verification code sent to your email.
- If you enter the wrong verification code or exceed the 10-minute time limit, you will 
be redirected to the login page and will have to repeat the “Page 8” login process.
③-5 Click the [Password Reset] button to complete the password reset.

③-1

③-2

③-1 If the password verification fails 5 times, a password reset URL will be sent to the 
email address.
- Check the email with the subject “Permit To Bring In Narcotics For Self-treatment 

import password reset.”
- The URL sent is valid for 10 minutes from the time of transmission.

③-3

③-4

③-5
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3. Login (3/3)

③-7 Check the “Personal information collection and use agreement” and click the 
consent check box.
- Proceed to the “Page 8” login process.

③-6

③-7

③-6 After the initial email authentication, if the user does not agree to the collection 
and use of personal information for 90 days, a notification of personal information 
consent will be called up.
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4. Permit Application (1/5)

② Enter and select “1. Applicant’s Name,” “2. Passport No.,” “3. Nationality,” “4. Length of 
Stay Abroad,” and “5. Name of Entry and Flight No.”
- When you select the date of entry to and departure from Korea in “4. Length of Stay 

Abroad,” the total number of days is automatically calculated.
- If you select “Return to home country” in the “6. Visiting Purpose” item on page 12, you 

do not need to enter the date of departure from Korea in the “4. Length of Stay Abroad”
item.

①

※ Menu path: E-Civil Service Application/Report – Permit To Bring In Narcotics For 
Self-treatment

②

① Click the [New Application] button to go to the application screen.
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4. Permit Application (2/5)

① Check one or more of the items under “6. Visiting Purpose” and, if a long stay, check “Reference 
Attached?.”
- When you check the “Other” item, the input field on the right will be activated.
② If you select a drug other than “Other” in Medication Name, the Active Ingredient on the right will 
be automatically entered.

③ If the desired medication is not listed in the Medication Name, select “Other”.
③-1 Enter the Medication Name for other drugs.
③-2 Click the magnifying glass button to call up the ingredient search pop-up.
③-3 Click on the checkboxes for all the active ingredients and then click on the Register button.

- The selected main ingredient is automatically entered in the “Active Ingredient” field.
④ ‘Select and enter the minimum dose, minimum dose unit, and packaging unit for “Minimum 
Effective Dose.”

⑤

⑤ Make a selection about the permit status.

- If you select “Issued,” you do not need to upload the “Medical certificate/doctor's letter” and 
“Valid prescription” on page 15.

- If you select “Not issued,” the Drug export/import certificate data submission item on page 
15 will be hidden.

①

②

③
③-1

③-3

④

③-2
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4. Permit Application (3/5)

① Enter and select “8. Reason of Carrying Medicine / Name of Illness” and “9. Contact 
Details.”
- The email field is automatically filled in with the email you are logged in with.
② Check the “Declaration by Applicant” and if you agree, click the check box.
- The application date is automatically entered based on the date of application.
③ Enter “2. Date of birth,” “3. Address,” and “4. Purpose of drug use” in the “Narcotics 
bring in permit.”

①

②

③
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4. Permit Application (4/5)

① The drug and its active ingredients selected in “Identification of Carrying Narcotics 
and Quantities” on page 12 are automatically entered.

② Enter the “Single Dose Quantity” and “Daily Dose Frequency.”
- The “Minimum Effective Dose” selected in “Identification of Carrying Narcotics and 

Quantities” on page 12 is automatically selected as the “Daily Dose Unit.” The 
“Packaging Unit” is automatically selected as the “Single Dose Quantity Unit,” and 
the value of the minimum dose * Single Dose Quantity * Daily Dose Frequency is 
automatically entered into the Daily Dose. 

③ Select the “End Date of Handling Period.”
- For the “Start Date of Handling Period,” the date selected in “Date of Entry to Korea”
on page 11 is automatically selected.
- If you select the “Start Date of Handling Period” and “End Date of Handling Period,”

the total number of days is automatically calculated.

④ If there is a “stopover,”, select “Country”, “Start date of stay,” and “End date of stay.”

⑤ Click the checkbox for consent to the narcotics permit.

①
②

③

④

⑤
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4. Permit Application (5/5)

① Attach files for the required and necessary items, including “A full-size copy of passport,”
“A copy of flight reservation ticket,” “Medical certificate/doctor's letter,” “Valid prescription,”
“Drug export/import certificate,” and “Evidence document for the long stay.”
①-1 Click the [File add] button and attach the corresponding file.
①-2 When you attach a file, the [Download] button is displayed. Clicking the button will 
download the attached file.

② After completing the required items, click the [Save Temporary] button.

③ After completing all the steps, click the [Submit Application] button to complete the 
application.
※ Click the [To The List] button to move to the “List of Applications for Permit To Bring In 
Narcotics For Self-treatment” list.

①-1 ①-2

①

② ③※
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5. Application List

④ You can view the enforcement document by clicking the [View] button on the 
Processing Enforcement Document and Supplementary Enforcement Document.
- In the case of the Processing Enforcement Document, the [View] button will appear 

on the screen when the application has been processed.
- In the case of the Supplementary Enforcement Document, the [View] button will 

appear on the screen when a request for supplementary has been received.

①
②

③
④

① Enter and select search conditions from the list of applications for “Permit to Bring in 
Narcotics for Self-treatment.”
② Click the [Search] button.
③ Click on the Receipt No.” in the list to go to the details of the Permit To Bring In 
Narcotics For Self-treatment.
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6. Submit Supplementary

③ Select the category of the file to be submitted under “Submit Supplementary 
Materials” at the bottom of the detailed screen.
④ Click the [File add] button and attach the file.
⑤ If you have any additional information for your case manager, enter it in the “Memo”
field.
⑥ Click the [Submit Supplementary] button to complete the supplementary submission.

※ Menu path: E-Civil Service Application/Report – Permit To Bring In Narcotics For 
Self-treatment

①

②

③

④

⑤

⑥

① Select “Supplementary” in “Progress Stage” and click the [Search] button.
② Click the corresponding Receipt No. from the drop down list of the Application List to 
display the detailed screen of the Permit To Bring In Narcotics For Self-treatment for the 
corresponding Receipt No.
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7. Voluntary Withdrawal and Reapplication (1/2)

③ Enter the “Reason for voluntary withdrawal” in the pop-up window that appears.
④ Click the [File add(Select file)] button and attach a file.
- Attach files as needed.
⑤ Click the [Save] button to complete the withdrawal request.

※ Menu path: E-Civil Service Application/Report – Permit To Bring In Narcotics For 
Self-treatment

①

②

③

④ ⑤

① Click the corresponding application from the drop down list of the Application List.
- The [Voluntary withdrawal] button is activated only for applications for which an 
application processing case manager has been assigned.
② Click the [Voluntary withdrawal] button.
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7. Voluntary Withdrawal and Reapplication (2/2)

④ All fields for your application will be filled automatically except “A full-size copy of 
passport’, “A copy of flight reservation ticket,” “Medical certificate/doctor’s letter,”
“Valid prescription,” “Drug export/import certificate,” “Evidence document for the long 
stay,” and “Submit Supplementary Materials.”

②

③

①

④

① Select “Voluntary withdrawal” in the “Progress Stage” and click the [Search] button.
② Click the corresponding application from the drop down list of the Application List.
- The [Resubmission] button is activated only for applications with the Progress Stage 

set to “Voluntary withdrawal.”
③ Click the [Resubmission] button to go to the “Permit To Bring In Narcotics For Self-
treatment” screen.
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