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Human First. 

Mission Driven. 

Ai Assisted.



Spot the Trends

Know the Red Flags

3 Things to Remember

Learning Objectives

Play, Practice & Pivot 











AI as your 
Meeting  
Assistant: 
Note-taker



AI as your 
Design 
Assistant



AI as your 
Social Media 
Assistant 

& Content 
Planner



Red Flags

Hallucinations Bias

EthicsData Privacy



Hallucinations

AI can be "confidently wrong." It’s a tool 

for drafting. You are the editor.



It learns from the internet-not always a  

fair mirror of the world. 

You are the equalizer.

Bias



Never use identifying information about 

your members, donors or beneficiaries. 

You are the protector.

Data Privacy



AI doesn’t know your community stories 

and values. You make it real.

Ethics



Quick Guide: Ai 

What to Do & 

What to Avoid

Resource 

Alert!



Demo: Ai as your Social Media Assistant

SETUP



AI as your 
Social Media 
Assistant 

& Content 
Planner



What is “a prompt”?

A prompt is an instruction.

AI is the kitchen. 

Your prompt is the order.



01

02

03

04

05

OUTPUT FORMAT

The Art of the Prompt

CONTEXT & MISSION

CONSTRAINTS

CALL TO ACTION

IDEAL EXAMPLES

WHAT?

WHY?

HOW?

CTA

EXAMPLE



The Prompt

01

Create a 4-week social media content calendar for our 

fundraiser campaign. Include post ideas, suggested 

captions, and relevant hashtags for Facebook and 

Instagram. 

OUTPUT FORMAT



The Prompt

I'm a Public Awareness Chair for Soroptimist, a 

nonprofit providing education grants to women 

enrolled in college or vocational programs while 

providing for their families and navigating difficult 

circumstances.

CONTEXT/MISSION02



The Prompt

We're promoting our Live Your Dream Awards 

fundraising event with no advertising or design budget.

CONSTRAINTS 03



The Prompt

Tone should be warm, inspiring, and community-

focused. The call to action should be to donate or RSVP 

to the event.

CALL TO ACTION & TONE04



05

The Prompt

EXAMPLES



Demo: Ai as your Social Media Assistant

LET’S PLAY!



https://claude.ai/new

https://claude.ai/new


three
sticky
takeaways



01
AI generates the draft. 

You provide the craft.



02
No tech degree required. 

Curiosity is the start.



03
Gold in, gold out. 

Prompting is an art.

1.format

2.context

3.constraints

4.action

5.example

Recipe for a
Great 
Prompt





https://blog.soroptimist.org/techtalks/ai-handout-dos-donts

https://blog.soroptimist.org/techtalks/ai-handout-prompt-worksheet

alyssa@soroptimist.org

Handout: 
AI Best Practices

Handout:
The Art of the Prompt

https://blog.soroptimist.org/techtalks/ai-handout-dos-donts
https://blog.soroptimist.org/techtalks/ai-handout-prompt-worksheet
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